
[bookmark: _GoBack]Gift Reporting Form
Committee Name: ______________________________________________________________

Reporting Requirement: For an expenditure of $50 or more for a gift, the committee records must include a memorandum containing all of the information that must be reported (see below) and the name of any individual whose gift cost $50 or more. The information may be hand-written on the merchant or credit card receipt for the gift. If the expenditure is $100 or more the information is required to be reported on the next form 460.

Please fill out the following for each receipt submitted:
· Vendor: _________________________________________________________________
· Date(s) Gift Given:_________________________________________________________
· Total Amount: $___________________________________________________________
· Description of the political, legislative or governmental purpose for the expenditure: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· The number of individuals who were beneficiaries of the gift: ______________________
· List the names of the individuals receiving the gift: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please include this form with each receipt submitted that qualifies as a gift.
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